Right of Entry Process

What is a right of entry document? When should a right of entry document be requested
Aright of entry document grants permission for someone to enterand workin ~ (how long does it take)?

city owned property or city right of ways for environmental assessment activi- In most cases the approval process takes 4 weeks
ties.

How long are they good for?
Who needs a right of entry document? Right of entry documents vary based on the amount of time requested in the
Anyone who wishes to enter and work in city owned property or city right of application. If a permanent installation is requested (ie monitoring well) city
ways council approval is needed and this may increase the overall time required to

gain approval.

Rights-of-Way Controlled City-Owned Property
by City Engineering

Contractor or Consultant

identifies area for activity ROE Requests Contractor or Consultant

MUST include: identifies area for activity

1) Scope of Work

2) Access timeline

No ROE 3) Contact name, title, &
phone number

4) Certificate of Insurance No ROE
meeting COD requirements required

5) Site maps & drawings

required

Contractor prepares ROE Contractor prepares ROE Requests

Request, advises CED ROE Request and MUST include:
of ROW activity, & submits to DEA
submits to DEA 1) Scope of Work

2) Access timeline

3) Contact name, title, &
phone number

reviews Request 4) Certificate of Insurance

for completeness meeting COD requirements

5) Site maps & drawings

. Contractor files a

MWin ROW | Beition with City DEA provides
> 30 days Clerk requirements to

Contractor

None or in CED reviews Petition
& recommends a

ROW <30 days Resolution DEA provides copy of
Request to Law

DEA provides
requirements to
Contractor

reviews Request
for completeness A

Law reviews Request

Law/DEA
DEA provides copy of communicates Request

Request to Law with Contractor meets COD
DEA Review: criteria

l 1) Scope of work/services
. 2) Potential liabilities
Law reviews 3) Property/adjacent Law drafts ROE letter &
Request property concerns transmits to DEA
4) Timing & coordination
5) Provide R.D. notice of i
Request

DEA approves ROE and sends to
Law/DEA R.D. for review & final preparation
communicates s b Law Dept. Review: l

with Contractor

1) Property ownership/control is
verified

2) COD insurance requirements R.D. prepares ROE on their letterhead,
and coverage amounts are met signs original, & notifies DEA

3) COD named as additional

Law drafts ROE letter & insured for General Liability, Auto
transmits to DEA Liability, & Contractor's Pollution

Liability

DEA obtains authorized contractor
signature. DEA retains original;

DEA approves ROE and sends to contractor takes copy.

CED for review & final preparation |:| Contractor

Contractor
responsibilities

responsibilities

| !

CED prepares H|O&E or;.;heir[;?;erhead, D M W process Contractor is authorized to conduct
signs original, & notiiies o ere . .
gns org activities in accordance with the ROE

Y

DEA obtains authorized contractor Contractor provides the DEA 3
signature. DEA retains original; » Contractor obtains a copies of all documents arising out of
contractor takes copy. ROW permit from GED activities at the site

Notes:
Contractor is authorized to conduct

MW ~ Monitoring Well activities in accordance with the ROE
COD- City of Detroit and the CED permt COD ~ City of Detroit
CC -~ City Council l CED ~ City Engineering Div. of DPW
CED ~ City Engineering Div. of DPW DEA ~ Dept. of Environmental Affairs
DEA ~ Dept. of Environmental Affairs ) SOW ~ Scope of Work
SOW- Scope of Work g‘;’i‘;r:g:,°;"p:j‘;‘<’:'gfnsem§ zg;] Z Law ~ City of Detroit Law Dept.
Law ~ City of Detroit Law Dept. el Gl EiviiEs e sie R.D. ~ Relevant Department
R.D. ~ Relevant Department _ (e.g. CED, P&DD, Recreation)

(g.g. CED, P&DD, Recreation) ROE ~ Right-of-Entry
Eg&; Eggm-oz-\fvntry ROW ~ Right-of-Way

~ Right-of-Way

Notes:
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